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EMERGENCY RESPONSE TEAM
The following is a list of responsibilities of key personnel:
1.  School Administrator (principal or assistant principal)
     A.  Have students instructed as to their responsibilities when there is an accident.
     B.  Have school personnel on standby and ready to contact parents.
     C.  Brief drivers as to their responsibilities when there is an accident.
     D.  Have bus driver designate runners in case there is an emergency (age and maturity 
           should be considered).
     E.  Provide a copy of bus roster if necessary to law enforcement officer making 
           investigation.
     F.  Notify standby personnel of situation and initiate parental contact.
     G.  Go to the hospital to assist students and parents.
     H.  Refer news media to the school system’s School/Community Relations 
           Department, 728-4583.
2.  Bus Driver
     In general, do not move a bus involved in an accident.  However, if accident involves 
     a stationary object other than a vehicle, such as a mailbox, the school bus driver is to 
     call his/her school administrator to report the accident and receive instructions.
     A.  If necessary, evacuate the bus.
     B.  Do not move the bus from the accident location without permission.
     C.  If operational, use bus telephone to call 911 and Transportation Department, 
          728-4726 or 728-4635.  (See Emergency Telephone Number Card for pagers).  If 
          appropriate, give designated student a card with information to call for assistance 

          (call 911and attend to the injured - most serious first).

3.  Transportation Director or Designee
     A.  Contact principal’s office of school(s) affected.
     B.  Go to the scene of the accident.
     C.  Notify appropriate personnel at the Board of Education Office.

4.  On the Scene
     A.  Transportation Director or designee will coordinate activities of school 
           employees at the scene of the accident.
     B.  Transportation Director or designee will order a bus to transport students, if 
           necessary.
     C.  Students who are not injured should be separated from the injured students in order 
           not to interfere with the emergency rescue team.
     D.  Bus driver will prepare accident report with the assistance of school principal.
     E.  Principal or designee will coordinate with investigating officer to assist in 

           providing information.
