Computer Utilization Survey Instructions 

For Classroom Teachers
Step 1

· Begin by going to: www.carteretcountyschools.org/mes
· Click on:  Staff Info.

· On Staff Info. page, click on: Computer Utilization Survey

· When survey opens: Click here to login

· Enter user name: ------
· (No comma or space) 

· Enter password: -----
· You are now ready to begin the survey

· Click on: Classroom Administration Survey

· Answer yes or no to each question

· If you answer yes to the last question, another screen will appear where you will have an area to describe your problem or concern.

· When you have completed the survey, click: Submit Survey Data

· Click box to enter more data

Step 2

· Next, click on: Classroom Instruction Survey

· This is the survey where you total the tally marks from the sheets that you have had on the computers in your classroom for each day. After you total your tally marks, place the numbers next to the corresponding boxes.

· You will not include any data for computer time outside your classroom (e.g. CCC lab, computer lab). Those teachers will log that data.

· Again, if you answer yes to the final survey question, another screen will appear where you will describe your problem or concern. 

· When finished, click on: Submit Survey Data  

· Close browser.

This survey will be done at the end of each school day for 5 days.

Please hold on to these instructions. We will do this survey two more times this year.

