Must Read:  Computer Utilization Survey (CUS)

January 12, 2004

TO:

All BMS Faculty and Staff 

FROM:
Patrice Watford and Geraline Castle

Computer Utilization Survey (CUS)

We will complete CUS, January 14 – 21, 2004.  Each teacher will log on at the end of each day for five days and complete both the administrator survey and classroom survey, beginning Wednesday, January 14 through Wednesday, January 21.  We are on a holiday on Monday, January 19.  

Our teaching assistant (Steve) will log on daily and complete the administrator survey only.  Tanya will log on as a technology/media assistant according to her job duties.  Jan Lewis will log on representing the cafeteria staff; Greg Guthrie will log on representing the administrative staff; and Anita Willis will log on representing administrative assistant, SIMS, and bookkeeping staff.

You will find the computer utilization survey link on the BMS home page <www.carteretcountyschools.org/bms>.  

Your log on user id is 


. 

(Log on user ids are first initial then last name, all lower case and no spaces).  

Your password is 


  (Passwords are first initial then last initial). 

NOTE: There are a couple of exceptions to this rule.

Click on the box: Save this password in your password list.

Please do not log on prior to Wednesday, January 14 at 2:30 p.m. We will be in Watford’s computer lab after school on Wednesday until 4:00 p.m. You may come to the lab and complete the survey on the first day if you would like assistance.  

Attached are examples of tallying sheets for you and your students.  We will not be collecting them.   On Wednesday evening we will be able to pull up BMS data to see who completed the survey and who did not!  Hopefully we will not have to distribute any reminders.  Please do not forget to complete the survey each day at the end of the day or any time after 2:30 p.m.  Email us with questions or concerns.  Thanks for your cooperation!

-------------------------------------------------------------------------------------------------------------------

