Request to Use School Bus for Field Trip

Section 1:

School: Morehead Elementary @ Camp Glenn        Date:      

 FORMTEXT 
     

 FORMTEXT 
     
Date of use:      

 FORMTEXT 
     

 FORMTEXT 
             Destination:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Purpose of trip:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Bus Driver:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
                Bus #:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Trip’s Supervisor:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Principal’s Signature:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Section 2:

Beginning Mileage:      

 FORMTEXT 
     

 FORMTEXT 
     
Ending Mileage:      

 FORMTEXT 
     

 FORMTEXT 
     
Total Miles:      

 FORMTEXT 
     

 FORMTEXT 
     
It is the school’s responsibility to insure adequate fuel for the bus to complete its regular route after a trip.

Instructions:

Submit duplicate copy of this form for each bus to the garage with section 1 completed prior to the field trip.

Complete section 2 on the original copy and send to the garage with reimbursement form.

