SCHOOL AND COMMUNITY RELATIONS – K-20
VOLUNTEERS IN THE SCHOOLS - POLICY KM

It is the intent of the Carteret County Public Schools to promote and encourage the use of Volunteers in order to expand and enhance parental and community involvement in the schools and to provide additional resources for students and faculty members.  While promoting and utilizing Volunteers, the Carteret County Public Schools are committed to maintaining a high level of safety and security.

A. Definition of a Volunteer

A Volunteer under this policy is defined as any individual who volunteers his or her time to the Carteret County Public Schools to provide direct services to, or supervision of, students and who has been approved by the office of Human Resources and the school’s principal/designee to act as a Volunteer in that school.  Volunteers under this policy have direct contact with students under limited supervision by school staff on a scheduled basis, may spend solitary time with student(s) for short periods of time, may be outside the view of school staff or other adults with students for extended periods of time, and may be used as chaperones on field trips.  Examples of Volunteers are, but are not limited to, participating as a tutor during or after school, a mentor, a field trip chaperone or Volunteer driver, a Volunteer coach, a Volunteer with band/chorus/clubs on a scheduled basis, a medical helper, and a scheduled classroom helper.

B. Criminal Background Check

In order to protect the safety and security of children and school staff, all Volunteer applicants must submit to a criminal background check.  The process is initiated by an individual completing a Volunteer application.  The principal/designee at each school will submit to the Office of Human Resources all Volunteer applications as they are completed.  The Office of Human Resources will conduct a ten year minimum criminal background check on all Volunteers by utilizing internet based data or other sources reasonably available.  The Office of Human Resources will attempt to conduct such criminal background checks in all states where the Volunteer has resided during the previous ten years.  An initial criminal background check must be performed for every Volunteer.  After initial criminal background checks are completed and approved, Volunteers must report any subsequent criminal charges and convictions to the principal.  Failure to do so will result in that individual being deemed ineligible to work as a Volunteer.  At the request of a school principal/designee, Volunteers may be subject to annual criminal background checks.

C. Eligibility

An individual who wishes to volunteer at a school shall be approved by the Office of Human Resources.  Individuals whose background investigation reveals a charge, a series of charges or a conviction of a crime more serious than a traffic violation, or a pattern of charges of behavior which is determined by the Office of Human Resources to represent a safety or liability issue, shall be ineligible to be a Volunteer.  Also, any individual refusing to submit to a background investigation shall be ineligible to be a Volunteer.

D. Notification

A letter will be sent from the Office of Human Resources to each applicant whose request for Volunteer status has been denied with a copy sent to the school principal/designee.  The decision on whether to approve the Volunteer candidate shall be based upon the best interests of the school and its students.
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Purpose

It is the intent of the Carteret County Public Schools to promote and encourage the help of school volunteers in order to expand and enhance parental and community involvement in the schools while continuing to maintain a high level of safety and security.

An individual who wishes to volunteer at a school shall be approved by the principal and the Office of Human Resources prior to serving at the school.  The decision on whether to approve the volunteer candidate shall always be based upon the best interests of the school.

A.  Application Process

All individuals wishing to serve in a volunteer capacity must complete a Volunteer Application.  The principal/designee at each school will submit to the Office of Human Resources all Volunteer Applications as they are completed.  A criminal background check will be completed on each applicant and the results will be given to the principal/designee at the school.  A letter will be sent from the Office of Human Resources to each applicant whose request for volunteer status has been denied with a copy sent to that individual’s school principal.

B.  Criminal Background Investigation

In order to protect the safety of children and school staff, all classroom volunteers must submit to a criminal background investigation using the person’s name and date of birth.  After the initial criminal background check, volunteers must report any subsequent criminal charges and convictions to the principal.

Also an application and criminal background check must be conducted on all volunteer chaperones participating in the following activities

a. all overnight field trips either on or off campus.

b. any field trip which would allow volunteer chaperones to have unsupervised time with students when school personnel are not present; and

c. any field trip which would allow volunteer drivers to transport students other than their own children.

Individuals whose background investigation reveals a charge, a series of charges or a conviction of a crime more serious than a traffic violation or a pattern of charges or behavior which is determined by the office of Human Resources to represent a safety issue shall be ineligible to be a volunteer.  Also any individual refusing to submit to a background investigation shall be ineligible to be a volunteer.

The results of all background checks will be held confidential.  

Visitors to school are not required to apply or have background checks, but are required to sign in at the school’s office and to wear visitor name tags.


Difference between a Visitor and a Volunteer

	Visitor
	Volunteer

	Participates in limited student contact with continuous supervision by school staff.
	Participates in direct student contact with limited supervision by school staff.



	Description
	Description

	1.  Always in a highly public setting.

2.  Never in a restricted or enclosed area     

     - Staff or adults can enter and observe

      at any time.                 

3.  No solitary time with students.


	1.  Participates in school activities on a    

     scheduled basis.

2.  Drives students other than their own

     child(ren) on field trips.

3.  May have solitary time with

     student’s for short durations of time.

4.  May be outside the view of school 

     staff or multiple adults with students 

     for extended periods of time.



	Background Screening
	Background Screening

	Visitors must sign in and be identified by name tag.
	Volunteer Application Form.

Criminal history records check.

Volunteers must sign in and be identified by name tag.



	Examples
	Examples

	Visitation or participation in classroom/lunch/school activities on a non-scheduled basis.

School fairs.

Athletic boosters/band concessions/fundraisers.

Resource speakers.

Participants in celebration activities.

Participants in special days such as Reading Day.

Participants in outdoor activities such as a Field Day.

PTA activities held during school day.

Unscheduled class helper (If class helping become routine or scheduled, visitor is then considered a volunteer.)


	Tutoring during or after school.

Mentoring.

Field trip chaperone or volunteer driver.

Coaching sports.

Working directly with band/chorus/clubs on a scheduled basis.

Working as a medical volunteer.

Scheduled class helper/
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APPLICATION FOR PARTICIPATION AS A VOLUNTEER
PRINT NAME





HOME PHONE

WORK PHONE
Your Date of Birth   ______________________   Your Gender (optional):  Male _______ Female _______


Check one of the following indicating your race/ethnic group (optional):

American Indian _____ African Am. _____ Asian _____ Pacific Islander ____ Hispanic ____ White _____


Your Child’s Name __________________________   Teacher’s Name_____________________________

School Name ________________________________________   Grade Level _______________________

TYPE OF WORK PREFERRED (Please check all that apply)

General Classroom Helper _____ Library _____ Drama _____ Lab Asst.  _____ Arts and Crafts ________

Health Room____Tutoring____ Science____ Playground____ Reading_____ Music _____ Clerical _____

Chaperone _______ Field Trip Driver (for students other than own child) _______

Other _________________________________________________________________________________

Foreign Language Spoken __________________________    Instrument Played _____________________

DAYS AND TIME AVAILABLE (List times [a.m. or p.m.] you would like to volunteer.)

Monday _________ Tuesday _________ Wednesday _________ Thursday _________ Friday _________

Person to notify in an emergency ________________________________  Telephone _________________

BACKGROUND INFORMATION

Give any other names by which you have been known __________________________________________

List the states in which you have lived (other than North Carolina) and approximate dates.

State:  ____________________________________
Dates:  (From) ______________ to ______________

State:  ____________________________________
Dates:  (From) ______________ to ______________
State:  ____________________________________
Dates:  (From) ______________ to ______________


Have you ever been charged, convicted of, or paid a fine for any offense (including felonies, misdemeanors, or ordinance violations) or do you have any charges pending, other than minor traffic violations? _______ Yes  _______ No

If yes, please write on a separate sheet of paper a brief description of the charges or convictions.

CERTIFICATE OF APPLICANT:  I authorize Carteret County Public Schools to make any inquiry of or receive information from any person or organization regarding my suitability as a volunteer and do hereby give permission to these persons or organizations to provide such information.  Such inquiries may include character, qualifications, and records of charges or convictions.  I understand that such information is sought with confidentiality and I will not request copies of such information.  I also certify that all statements made on this application are true and complete, accurate and not misleading to the best of my knowledge.  I understand that any false statements, incomplete statements, or misrepresentations may subject me to disqualification or dismissal as a volunteer.  A copy of this authorization shall be as effective as the original.

Signed ____________________________________________________________ Date _________________________


The Carteret County Public Schools is an Equal Opportunity Employer and Complies with the Provisions of the Americans with Disabilities Act when making decisions concerning volunteer selections.

FOR OFFICE USE ONLY

Approved _______Not Approved _______ Date _______ Signature _____________________________________________________









Office of Human Resources 
