PERSONNEL POLICIES
TRANSFER OF EDUCATIONAL PERSONNEL- POLICY GCI
The Carteret County Board of Education shall support a process for the transfer of educational personnel for the purpose of professional growth, for sharing particular experience and expertise with other school communities, and for improving the management process in Carteret County Schools.

The Board shall authorize the Superintendent to establish a procedure for the transfer of educational personnel within Carteret County Schools. 

REGULATION
Transfer Requests
In order to qualify for transfer, applicants must have an Employee Transfer Request Form signed by their principal and submitted to the Office of Human Resources prior to March 1. Transfer requests will only be approved during the time period between March 1, and the date occurring eight weeks prior to the first student day of the next school year. The Office of Human Resources will notify the principal(s) of the school(s) to which the applicant has requested transfer. Principals may schedule interviews with transfer applicants anytime after a transfer request has been submitted. The principal may request an interview at their discretion. Transfers may be made only into positions or subject areas for which applicants are licensed.

Upon written recommendation from the principal of the school to which the applicant wishes to transfer, the Superintendent or designee may approve transfer. All transfer applicants will receive written notice as to the outcome of their request.

A transfer applicant must accept a requested transfer unless he/she has notified the Office of Human Resources, in writing, of a desire to withdraw the request before the date on which notification of transfer is sent to the applicant.

Involuntary Transfer
The Superintendent may initiate the involuntary transfer of an employee at any time. When a transfer is initiated by the Superintendent, the affected employee will be provided a written statement of the reasons for the transfer.

In all transfers the employee’s salary will be protected.

Transfers shall be handled confidentially and in the best interests of the educational programs of the school system.



Carteret County Public Schools
Employee Transfer Request Form
Name: _________________________________   SS #: ________________
Mailing Address: _______________________________________________
Home Phone #: _________________________
Current Work Location & Assignment: _______________________________
I would like a transfer to:
_________________________


_________________________

             (school)





        (position/subject area)
_________________________


_________________________

             (school)





        (position/subject area)
Reason for transfer:_______________________________________________
_______________________________________________________________ 
_______________________________________________________________
_____________________________________        _______________________

      Employee's Signature



                 Date
_____________________________________        _______________________

      Principal’s Signature

In order to qualify for transfer you must have your current principal sign this form and submit it to the Office of Human Resources prior to March 1. The Office of Human Resources will notify the principal(s) at the school(s) to which you have requested transfer. The principal at that school will schedule an interview with you at their discretion.

